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AGENDA

• The Evolution of the Microsoft List

• DEMO: Create a list

• DEMO: Add Items

• DEMO: New Forms Experience

• Why this is such a notable improvement

• New Form limitations

• Use cases with Modern features (Views, Content types)

• Quick Hits



PROBLEM STATEMENT
• Users are tracking things in Excel because that’s the way we’ve always done it

• Excel workbooks are being passed around as attachments in email (Multiple versions saved 
all over the place)

• Can’t leverage any of the data within excel sheets i.e. I want to notify a responsible party 
that all these items are assigned to them

• Data refresh can be manual

• Not easy to quickly see different versions of the data (My Items, All Items, Items coming 
due, etc.)

• Co-authoring – can lock up when you send a link to users and they all try to enter data, or 
when you open up an excel document as an attachment and it opens in Read-Only mode 
and you have to save a copy

• Excel sheets can get buried and not easy to find



THE FOUNDATION: SHAREPOINT 
LISTS

• SharePoint Lists provide a structured way to 
store, manage, and share data.

• Initially, SharePoint lists were simple, tabular 
collections of items, akin to spreadsheets. They 
allowed us to track tasks, inventory, contacts, 
and more.

• Over time, SharePoint lists evolved, gaining 
features like custom columns, views, and 
workflows. But they remained firmly rooted in 
their original purpose.



Photo Creds: flylib.com, SharePoint: List View Styles | Mike Smith's 
Tech Training Notes <br> SharePoint, PowerShell and .Net!

https://techtrainingnotes.blogspot.com/2010/05/sharepoint-list-view-styles.html
https://techtrainingnotes.blogspot.com/2010/05/sharepoint-list-view-styles.html


ENTER MICROSOFT LISTS

•Microsoft Lists represents an evolutionary 
leap beyond traditional SharePoint lists.

•Lists are no longer confined to SharePoint 
sites; they’ve broken free and expanded 
their reach.



•Access the Lists App:

- Open your Microsoft 365 account.

- Click on the App launcher and 
select All apps.

- Look for the Lists app. If you don’t 
see it, use the search box to find it.

DEMO: CREATE A LIST



•Quick TourDEMO: CREATE A LIST



DEMO: CREATE A LIST

Create a New List:

1. In the Lists app, click on New list.

2. You’ll have several options for creating 
your list:

1. Blank list: Start from scratch.

2. From existing list: Begin with a copy 
of an existing list. This does not 
bring over the content. 

3. From Excel: Use an existing Excel 
table to create your list. 

4. From CSV:



DEMO: CREATE A LIST

Create from Existing

This allows you to copy an existing list 
and reuse the schema. 

Does not include content. 



DEMO: CREATE A LIST

From Excel:

- Data must be formatted as a 
table

- Fields can be formatted as 
text, choice, date. 

 
 



DEMO: CREATE A LIST

From Excel:

When importing from Excel – 
note the field internal names. 

This may cause an issue with 
integrating with Power 
Automate and/or Power Apps.

 



DEMO: CREATE A LIST

• From Template - use one of the 
Microsoft offered templates or 
import your own Organizational 
templates. 

- With the organizational templates, there are 
standard lists and also ones with Approvals built 
in. 

- Approval lists - come with a built in Approval 
that can be triggered manually. 



DEMO: CREATE A LIST WITH AN APPROVAL



DEMO: CREATE A LIST WITH AN APPROVAL



DEMO: CREATE A LIST WITH AN APPROVAL



DEMO: CREATE A LIST WITH AN APPROVAL



DEMO: ADD ITEMS
Add Items to Your List:

1. Click on New to add individual 
items.

2. Fill in the form with relevant 
details and select Save.

3. Use Quick Edit for bulk 
edits/uploads. 



DEMO: ADD ITEMS

Use JSON to format 
your input form:
1. Custom Header

- Can use 
dynamic fields 
and icon

2. Body – can 
organize into Groups
3. Footer

Configure the list form | Microsoft Learn

https://learn.microsoft.com/en-us/sharepoint/dev/declarative-customization/list-form-configuration


NEW LISTS EXPERIENCE

Recently released – 
new forms list 
experience 

Integrated the 
Microsoft Forms 
designer into Lists



DEMO: CREATE A FORM

Create your list. At 
the top, click Forms. 

In this designer, there are more 
options than just the standard 
fields available in MS Lists. 

For example, you can add a 
form title, description and 
descriptions on the fields 
themselves. 



DEMO: CREATE A FORM
It is very easy to reorder or remove fields.

Limitation - not all column types available 
in the Forms experience

Supported
- Single line of text
- Multiple lines of text
- Choice
- Person or Group
- Date and Time
- Hyperlink or Picture
- Currency
- Yes/No

Not Supported
- Thumbnail
- Lookup
- Calculated



DEMO: CREATE A FORM

Themes
• The new form builder offers 

some built in themes for 
design

• Background changes the 
gradient behind the form 
control

• Theme color changes the 
button colors



DEMO: CREATE A FORM

Settings
• You can stop accepting form 

responses by toggling the 
Accept responses to off

• Customize the confirmation 
message the user seed 
upon submission 



DEMO: SEND A FORM

• Generates a link for users to fill 
out the form

• This does not grant users 
access to the List. 

• Once the users submit their 
form, they will be routed to the 
confirmation screen. They will 
not be able to see their entries 
unless you explicitly give them 
access to. 



WHY THIS IS SUCH A NOTABLE IMPROVEMENT
• Submit data directly to a SharePoint list using Forms



WHY THIS IS SUCH A NOTABLE IMPROVEMENT



WHY THIS IS SUCH A NOTABLE IMPROVEMENT

Create multiple forms 
• Option to duplicate form so you 

can create another one

Use case: School Yearbook Order 
forms
• A school has K-2 classrooms. 

They want to keep all order 
forms in one list. 

• They want to send each set of 
parents a form with only their 
grade level listed. 

• Payment and delivery methods 
are the same for all form types



Step 3: Duplicate the form for each classroom. 

CREATE MULTIPLE FORMS: DEMO

Step 1: Create a list including Title, 
Payment Method, Delivery Method 
and a choice field for each grade.

Step 2: Create a form for Kindergarten. 
• Include only the Classroom Number (K) field. 



LIMITATIONS/GOOD TO KNOW

• The form experience only 
applies to New forms, not 
edit

• If you copy the list, the Form 
will not come with it. 

• Data validation does work 
on New Forms Experience



MODERN FEATURES: VIEWS

What is a view? 
Views allow you to organize and present list items in a specific manner. 
You can create different views to highlight certain columns, apply 
filters, and sort items based on your preferences.



MODERN FEATURES: VIEWS - DEMO
Scenario: We have an employee leave tracking list that contains 3 different 
types of leave requests: FMLA, Jury Duty, and Military Leave. 

Views can help separate the requests, visually, by grouping by request type and only 
showing applicable columns. Then, each time I return to the list, I can easily filter 
between views. 

Each leave type contains some shared 
fields. 

Each form also contains some unique to 
the leave type. 

Employee ID
First Name
Last Name

FMLA – 12 month verification
Jury Duty – Exempt or Hourly
Military leave – Leave type





MODERN FEATURES: CONTENT TYPES

In SharePoint, a content type is a reusable collection of 
metadata (columns), workflow, behavior, and other 
settings for a category of items or documents within a list 
or document library. By using content types, you can 
ensure consistency and standardization across your 
SharePoint sites and libraries.

Controlling Field Visibility on Forms: You can hide certain 
fields within a content type so that they don’t appear on 
the default forms. This is useful when you have fields that 
are relevant only for specific scenarios or user roles. 
Additionally, you can create custom forms for specific 
content types, showing only the relevant fields for each 
type of content.



MODERN FEATURES: VIEWS - DEMO

Public v. Private view



MODERN FEATURES: VIEWS - DEMO
Views as Tabs
After you’ve created views, 
they will stick as tabs in your 
list. 

Grouping and Filtering
If you don’t have a view created, you can do some 
filtering and grouping on the fly. 



MODERN FEATURES: BRING IT ALL TOGETHER

SharePoint 
Site

MS List
Power 

Automate
Teams

Lists in 
Teams

Connector



QUICK HITS: JSON FORMATTING
You can use List Formatting to customize how fields and views in SharePoint lists and 
libraries are displayed.

Column Formatting

View Formatting



QUICK HITS
Power Platform Integrations

Power Apps
- Create an app – creates a canvas 
app that uses the list as a data 
source
- Customize forms – allows you to 
customize the OOTB List form with 
Power Apps

Power Automate
- Allows you to create a custom 
workflow attached to the list

Power BI
- Visualize the list – creates a quick 
dashboard based on the list



MODERN FEATURES
Power Apps
- Create an app – creates a canvas app that uses the list as a 
data source
- Customize forms – allows you to customize the OOTB List 
form with Power Apps



MODERN FEATURES
Power Automate
- Allows you to create a custom workflow attached 
to the list



MODERN FEATURES

Power BI
- Visualize the list – 
creates a quick 
dashboard based on the 
list



Recap
• The Evolution of the 

Microsoft List
• DEMO: Create a list
• DEMO: Add Items
• DEMO: New Forms 

Experience
• Why this is such a notable 

improvement
• New Form limitations
• Use case with Modern 

features (Views, Content 
types)

• Quick Hits
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Submit session feedback



Move a List from My Lists: https://danielglenn.com/move-a-microsoft-list-from-my-lists-to-a-team/
JSON List formatting: https://pnp.github.io/List-Formatting/
Policy Revision Request Hover Card: https://github.com/pnp/List-Formatting/tree/master/column-samples/custom-
hover-card
JSON – configure list form: https://learn.microsoft.com/en-us/sharepoint/dev/declarative-customization/list-form-
configuration

Sources

https://danielglenn.com/move-a-microsoft-list-from-my-lists-to-a-team/
https://pnp.github.io/List-Formatting/
https://github.com/pnp/List-Formatting/tree/master/column-samples/custom-hover-card
https://github.com/pnp/List-Formatting/tree/master/column-samples/custom-hover-card
https://learn.microsoft.com/en-us/sharepoint/dev/declarative-customization/list-form-configuration
https://learn.microsoft.com/en-us/sharepoint/dev/declarative-customization/list-form-configuration
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