MICROSOFT LISTS: THE
PRODUCTIVITY GAME
CHANGER FOR
EVERYDAY PEOPLE
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AGENDA

* The Evolution of the Microsoft List
e DEMO: Create a list
e DEMO: Add Items

* DEMO: New Forms Experience

* Why this is such a notable improvement
* New Form limitations

e Use cases with Modern features (Views, Content types)
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Users are tracking things in Excel because that’s the way we’ve always done it

Excel workbooks are being passed around as attachments in email (Multiple versions saved
all over the place)

Can’t leverage any of the data within excel sheets i.e. | want to notify a responsible party
that all these items are assigned to them

Data refresh can be manual

Not easy to quickly see different versions of the data (My Items, All Items, Items coming
due, etc.)

Co-authoring — can lock up when you send a link to users and they all try to enter data, or
when you open up an excel document as an attachment and it opens in Read-Only mode
and you have to save a copy

Excel sheets can get buried and not easy to find




THE FOUNDATION: SHAREPOINT
LISTS

e SharePoint Lists provide a structured way to
store, manage, and share data.

* |nitially, SharePoint lists were simple, tabular
collections of items, akin to spreadsheets. They
allowed us to track tasks, inventory, contacts,
and more.

* Qver time, SharePoint lists evolved, gaining
features like custom columns, views, and
workflows. But they remained firmly rooted in
their original purpose.
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ENTER MICROSOFT LISTS

*Microsoft Lists represents an evolutionary
leap beyond traditional SharePoint lists.

eLists are no longer confined to SharePoint
sites; they’ve broken free and expanded
their reach.
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DEMO: CREATE A LIST

L Search this list

Access the Lists App:
A Find Microsoft 365 apps

- Open your Microsoft 365 account.

- Click on the App launcher and o ﬁ Eu

SEIeCt A" apps. Microsoft 365 Outlook OneDrive Word Excel
- Look for the Lists app. If you don’t

see it, use the search box to find it. m [’ ﬂ [t

PowerPoint OneNote SharePoint Teams Bookings

-— -— -— 1
l
l
) '», €
: l
Engage Power

@

b

o
2.5
=

Lists | Power Apps

Automate L -— - -
Forms Power Bl To Do Planner Stream



DEMO: CREATE A LIST Quick Tour

@ [0 | & Home|Microsoft 365 x @ Lists x +

C 0] 2] https://kylejordanagency-my.sharepoint.com/personal/heidi_kylejordanagency_com/_layouts/15/Lists.aspx

Favorites

R S S S

Travel Planning Center

HJTest Document Control Referrals My lists
New Employee Sample Policy Revision Reque... Referral Type Assignees  --- Issue tracker Travel requests

My lists

Employee onboardin...

Recent lists v % All recent lists

O 0 0 O

Travel requests PPCC 24 Prep Tasks Travel requests with a... Employee Leave Employee Leave Tracki... Prospects
Travel Plannina Center Travel Plannina Center Travel Plannina Center Emplovee Leave Emplovee Leave Referrals



DEMO: CREATE A LIST

Create a list X

Create a New List:

In the Lists app, click on New list. + = G

Blank list From existing list From Excel From CSV

You’ll have several options for creating
your list:

Templates

Bla 1] k Iist : Sta rt fro m SCra tc h . From Microsoft  From your organization

From existing list: Begin with a copy
of an existing list. This does not o\ , | : .
bring Over the Co nte nt' Issue tracker Employee onboarding VEvent itinerary h Asset manager Recruitment tracker

Track issues and bring them to Manage your new employee's Organize all your important event Keep track of all devices in your Keep everyone informed as you
. . closure in this list. onboarding process from day 1.... details in one place, so everythin... organization, and when they are... recruit, interview, and hire new...
.
From Excel: Use an existing Excel
CRSAATELN
T 2y

table to create your list.

et i
et

e AN - P A
= < ——A s {
N % >

: r.»—.

From CSV: Bl =2 ‘
. 7Z s N
Travel requests Travel requests with approv... Work progress tracker Content scheduler Content scheduler with ap...
Manage all your travel requests Manage and approve all your Track priorities and progress as Plan, schedule, and manage your Plan, schedule, and approve your
and keep an eye on budgets. travel requests and keep an eye o... you work towards delivering... content with this template. Filter... content with this template. Filter..

rEwiAEss | R TN NN | -



DEMO: CREATE A LIST

Create from Existing Select an existing list

This allows you to copy an existing list Select a list to use as a template for a new empty list on this site.
Columns, views and formatting will copy over to the new list.
and reuse the schema.

Does not include content. Select a Team or site Choose a list from New Employee Onboarding (this site)

| New Employee Onboarding (this site)

Name Last modified
Al Staff
(] Employee onboarding 4/14/2024 10:10 PM
- Approvals
O New Hire List 4/14/2024 10:52 PM

Document Control



DEMO: CREATE A LIST

From Excel: Customize X

- Data must be formatted as a Select a table from this file.

‘ Table1 v ‘
table
- F e I d S can be fo rm atted as Check the column types below and choose a new type if the current selection is incorrect.

text, Cho | Ce’ date . ‘ Title ~ ‘ Single line of text ~ ‘ Number v ‘ ‘ Single line of text ~ ‘ ‘ Single line of text
Name Manager Start Date Department ITIL Certified
Katie Brown Heidi Jordan 45,444 IT Yes
Louis Johnson Kyle Jordan 44,344 HR No
Claire Nelson Heidi Jordan 45,436 Audit No
Andrew Bland Heidi Jordan 45,435 PMO Yes
Kirsten Otte Kyle Jordan 45434 HR No
. Y >

< Back Next ‘ Cancel ‘



DEMO: CREATE A LIST

From Excel: @) 1ts/15/FIdEditaspx?List=%7B39DCD7F0-8E36-420C-A9CD-8C042FDDC3A4%7 B &Field=field_1 A ) & s O

When importing from Excel -
note the field internal names.

This may cause an issue with
integrating with Power

# EDIT LINKS
Automate and/or Power Apps.

| | Settings » Edit Column e
&Field=field 1

i Name and Type

Column name:

Type a name for this column. Manager

The type of information in this column is:

@ Single line of text



DEMO: CREATE A LIST

Templates

From Template - use one of the
Microsoft offered templates or

import your own Organizational
templates.

From Microsoft ~ From your organization

Issue tracker Employee onboarding Event itinerary Asset manager
Track issues and bring them Manage your new Organize all your important Keep track of all devices in
to closure in this list. employee's onboarding... event details in one place,... your organization, and wh...

- With the organizational templates, there are
standard lists and also ones with Approvals built
in.

- Approval lists - come with a built in Approval

Travel requests Travel requests with a... .
that can be triggered manually.

Manage all your travel Manage and approve all
requests and keep an eye ... your travel requests and...



DEMO: CREATE A LIST WITH AN APPROVAL

Travel requests with approvals

Trip title

Warehouse visit

Sales team sync

World Connect Conference

Reason for travel ~

Visit to do quality
checks at the warehouse

Meeting with the sales
team to discuss FY21
goals and milestones,

To learn about growing
our global allyship and
distribution efforts.

Requester

Si-hyeon Choi

Claude Paulet

Dylan Williams

Destination ~

Kennewick, WA

Kennewick, WA

London, England

Approve

Mot sub

Request

Request:

Summary

Manage and approve all your travel requests
and keep an eye on budgets.

Features

¢ Travel duration auto-updated based on
start and end dates

e Approval column integrated with
Approvals in Microsoft Teams



DEMO: CREATE A LIST WITH AN APPROVAL

Travel requests with approvals

o
()

Trip title ~

2 . .
Warehouse visit

Copy link

Comment

Copy field to clipboard
Manage access

Delete

Automate

Request approval

NS

wvel v

Request approval

The approver(s) will be notified via the Approvals app in Teams.

Name *

Warehouse visit

Approver(s) *

Name or email

Require a response from all approvers

Details

Tell the approver any details about this approval request

Cancel




DEMO: CREATE A LIST WITH AN APPROVAL

Trip title v Reason for travel v Requester Destinati... ™~  Approval status
Ay . 0\
~Warehouse visit Quality checks l@ Heidi Jordan MSP Requested “
Activity ACt“"ty -
@ @ Unread only
Chat
. Heidi Jordan sent 10:46 PM
000 &
S0 you a request.
[eams Warehouse visit
Approvals
Calendar




DEMO: CREATE A LIST WITH AN APPROVAL

aj
Q

Activity
Chat
[-1=1-]

(9]

Teams

Calendar

%

Calls

(@

OneDrive

®

Admin

©

Approvals

Approvals
Priority Request title Status
Warehouse visit Requested

@ Approvals
Approval request details

Requested

Warehouse visit

Source Created Sent by

6 SharePoint 4/17/2024 10:45:48 PM l_@ Heidi Jordan

X

@ SharePoint

Please review and approve ASAP to allow for flight booking.

¥ Attachments

.— | Warehouse visit

L https://kylejordanagency.sharepoi...

¥ Status: Requested
Pending response
! Heidi Jordan
Comments

Add your comments here

More actions ™

Sent to

l_@ Heidi Jordan



DEMO: ADD ITEMS

Add Items to Your List:

1. Click on New to add individual

items.

2. Fill in the form with relevant
details and select Save.
3. Use Quick Edit for bulk

edits/uploads.

New item

[T Work

Enter value here

= Description

Enter value here

Motes about the work item

& Complete by

Due date by when work should be completed

B3 Complete?

I:l Yes

Mark as yes, if work is completed



DEMO: ADD ITEMS

éﬁ Onboarding Request for

Use JSON to format
your input form: Request Title
1. Custom Header - Desription
™ work Enter value here
= Can USE Enter value here
dynamic fields
and ICOI’] Completion Information

& Complete by & completed on

2. Body — can
Enter a date

O rga n Ize I nto G ro u pS Due date by when work should be completed Drate on which work was completed
3 . FOOte r Training and Location

% Mentor ) .
Z Office Location
D Yes

Motes about the work item

E¥ complete?

Enter a name or email address

Mark as yes, if work is

Point of contact to help with the work item

Configure the list form | Microsoft Learn



https://learn.microsoft.com/en-us/sharepoint/dev/declarative-customization/list-form-configuration

NEW LISTS EXPERIENCE

Recently released —
neW formS “St Forms * Contoso 2024 RSVP form « Saved changes, & Freview X

- -

&

experience

Selected ks show on e foem

an B selecian
% Contoso 2024 RSVP form B ame

Integrated the @ ot

Please confinm pour atténdance 1o the confersnce by March 15th, 2024 E
Emnail 1D

Microsoft Forms =S

@ Name

E Date ef arrval

designer into Lists —

ﬂ Manager

! Additional requests

& Sessions you will attend

Select an option

@ Email ID

Enter value here

@ Food preference




DEMO: CREATE A FORM

Microsoft Lists

Create your list. At
the top, click Forms.

+ Add new item (8 Editin grid view

My lists
Travel requests #

Trip title

Column name; Trip title

(& Share EH Export vl B Forms 123 Automate -
I I

Y &= — All Iltems ~

=

In this designer, there are more
options than just the standard
fields available in MS Lists.

For example, you can add a
form title, description and
descriptions on the fields
themselves.



DEMO: CREATE A FORM

It is very easy to reorder or remove fields.

Limitation - not all column types available
in the Forms experience

Supported
- Single line of text

Multiple lines of text
Choice

Person or Group
Date and Time
Hyperlink or Picture
Currency

Yes/No

v~ Show or hide fields

Selected fields show on the form

Select all
Trip title

I Reason for travel A
Requester
Travel start date

Travel end date

Not Supported
- Thumbnail

- Lookup

- Calculated




DEMO: CREATE A FORM

{Themes

Themes aKe your 1orm stana out 10 get more Ol
* The new form builder offers T Background

some built in themes for - . O R

design ® O
e Background changes the

. . s =
gradient behind the form
control O Theme color (V)

e Theme color changes the

e eoer = = 00000
Create your own style > ‘ . ‘ ' ‘



DEMO: CREATE A FORM

v Settings
Accept responses
Settings ‘) PRTESP
* You can stop accepting form Confirmation message
responses by toggling the Thank you for submitting your response!

Accept responses to off

e Customize the confirmation
message the user seed
upon submission

Thank you

Thank you for submitting your response!



DEMO: SEND A FORM

e Generates a link for users to fill
out the form

. B =2
| This does not grant users Customise Send form
access to the List.
People in with the link can respond

* Once the users submit their
form, they will be routed to the
confirmation screen. They will
not be able to see their entries
unless you explicitly give them
access to.




WHY THIS 1S SUCH A NOTABLE IMPROVEMENT

e Submit data directly to a SharePoint list using Forms

Get response details @

Customer Referral AV | :g MUItl ChOlce

*Response Id ’i Response |d x | ,
J, Type to filter

{F’} Removes the Characters @ e )
. Choice 1
*Inputs replace(..) x

*Form Id

Choice 2
J, Choice 3

{zf} Generates the array @

*Inputs split(..) x |

Apply to each
*Seled

Select an output from previous steps

m Qutputs x |
Append to array variable @ oco ISSUE ? ¥ @ MUItI Cho"' e

*Name | ValueTolnsert ~ ‘

Choice 4

v X

“Value jron(.) x | multi choice Choice 1, Choice 2

Prospect Description | . Prospect Descr... % ‘

Follow Up Date | ‘

item/ProspectType (B3] \ValueTolnsert x ‘

Show advanced options



WHY THIS IS SUCH A NOTABLE IMPROVEMENT

BROWSE EDIT
g =X o A Issue Tracker Submission Form
by
| | I:‘ = L1 «
+ B Copy o . .
Save Cancel  Paste ﬂp‘?Ch Spelling Submit this form to report issues with your computer
e -
Commit Clipboard Actions  Spelling Hi Heidi Jordan, when you submit this form, the owner will see your name and email address
heidi@kylejordanagency.com
Home
Title
Folicy Revision Requests lssue
Folicy Library Dept
Enter value here
Dept Approvers Dept Approval Date el
n Review
Dept Approver Enter a name or email address = inti
OOTB Approvals = Issue description
Approval Request List Doc Category Enter value here
Site contents DoclD
Recent
RequestType
5P Request List
Submitter Enter a name or email address
# EDIT LINKS & Priority
Date Submitted ol

Required Field *

@ Status

Save Cancel

New




WHY THIS IS SUCH A NOTABLE IMPROVEMENT

Create multiple forms
* Option to duplicate form so you G Rsat

Student’s Yearbook Today!

can create another one

Use case: School Yearbook Order

forms

* A school has K-2 classrooms.
They want to keep all order

fo r m S i n O n e I ist . We're excited to offer you the opportunity to order a yearbook for your child in grades K-2! These

early years are filled with precious memories, and our yearbook captures those moments forever.

° Th ey Wa nt tO S e n d e a C h SEt Of Vw\linet:Z(:rci:;se:i:ﬁggsl:etie:);:;:chool, field trips, classroom activities, or special events, our yearbook
parents a form with only their
grade Ievel Iisted . Why Order a Yearbook?

* Memories: The yearbook is a visual journey through the school year, featuring class photos,
candid shots, and special moments.

o Pay m e nt a n d d e I ive ry m et h O d S * Autographs: Students can collect autographs from fri.ends, teachers, and staff.
* Keepsake: It's a wonderful keepsake that your child will treasure for years to come.
are the same for all form types

‘g’ Heidi Jordan




CREATE MULTIPLE FORMS: DEMO

Step 1: Create a list including Title, D My st
. Yearbook Orders + Y £ = Alitems v
Payment Method, Delivery Method —

and a Choice field for each grade_ Student Name ~ & Payment Method ~ & Delivery Method ~ & Classroom Number (K) ~ & Classroom Number (1) ~ & Classroom Number (2) ~
7 B
Customise Send form
 Show or hide fields Step 2: Create a form for Kindergarten.
Selected fields show on the form
— * Include only the Classroom Number (K) field.
Title
Payment Method

<]

Delivery Method

<]

Classroom Number (K)

| Classroom Number (1)

| Classroom Number (2)

Step 3. Dup“cate the form for eaCh C|assr00m Yearbook Order Form: 2nd... Yearbook Order Form: 1st ... Yearbook Order Form: Kin...

Heidi Jordan Heidi Jordan Heidi Jordan
® Open ® Open ® Open



LIMITATIONS/GOOD TO KNOW

* The form experience only

* |f you copy the list, the Form

applies to New forms, not
edit
will not come with it.

Data validation does work
on New Forms Experience

=3 Column Validation

Specify the formula that you want to use
to validate the data in this column when
new items are saved to this list. The
formula must evaluate to TRUE for
validation to pass.

Example: If your column is called
"Company Name" a valid formula would
be [Company Name]="My Company".

Learn more about proper syntax for
formulas.

Type descriptive text that explains what is
needed for this column'’s value to be
considered valid.

© Status

Formula:

=Status<>"Blocked"

User message:

Status cannot be blocked. Please choose a
different status.

‘ Blocked

Status cannot be blocked. Please choose a different status.



MODERN FEATURES: VIEWS

What is a view?

Views allow you to organize and present list items in a specific manner.

You can create different views to highlight certain columns, apply
filters, and sort items based on your preferences.

Public group ¥ Following

X 1selected & Manage access
- ch ah G G G G G G @ G @ @&

+ New v /2 Edit B Editin grid view ® Share © Copylink (3 Comment T Delete -

a " : S = Allitems v FMLA My ltems :
Content Type @D~ (@) EmployeelD ~ (@ First Name ~ (©) Last Name ~ @ Jobmev- - ?SMD% o= ﬁ?ﬂj?ate-v -
° FMLA 1 1001 Heidi Jordan Manager 5/1/2023 4/30/2024 12:00 AM
FMLA 2 1002 Brian Smith Engineer 8/15/2023 8/14/2024 12:00 AM
FMLA 3 1003 Carol Brown Analyst 2/10/2023 2/9/2024 12:00 AM



MODERN FEATURES: VIEWS - DEMO

Scenario: We have an employee leave tracking list that contains 3 different
types of leave requests: FMLA, Jury Duty, and Military Leave.

Employee ID
First Name
Last Name

FMLA — 12 month verification
Jury Duty — Exempt or Hourly
Military leave — Leave type

Views can help separate the requests, visually, by grouping by request type and only
showing applicable columns. Then, each time | return to the list, | can easily filter

between views.




< You

Please fill in this table with sample names. INclude at least 10 records.

First Name Last Name Employee ID Job Title Start Date End Date 12 month verification Reason for Leave

Table i

First Name Last Name Employee ID Job Title Start Date End Date 12-month Reason for Leave
Verification

Alice Johnson 1001 Manager 2023-05-01 2024-04-30 Yes Maternity leave

Brian Smith 1002 Engineer 2023-08-15 2024-08-14 Yes Medical leave

Carol Brown 1003 Analyst 2023-02-10 2024-02-09 Yes Family leave

David Lee 1004 Designer 2023-11-20 2024-11-19 Yes Sabbatical

Emma Rodriguez 1005 Developer 2023-06-05 2024-06-04 Yes Personal leave



MODERN FEATURES: CONTENT TYPES

In SharePoint, a content type is a reusable collection of
metadata (columns), workflow, behavior, and other
settings for a category of items or documents within a list
or document library. By using content types, you can
ensure consistency and standardization across your
ISharePoint sites and libraries.

Controlling Field Visibility on Forms: You can hide certain
fields within a content type so that they don’t appear on
the default forms. This is useful when you have fields that
are relevant only for specific scenarios or user roles.
Additionally, you can create custom forms for specific
content types, showing only the relevant fields for each
type of content.

FMLA
Jury Duty

Military Leave

-

S

Edit in

(v

gric



MODERN FEATURES: VIEWS - DEMO

Public v. Private view

ﬂ Employee Leave -

Content Type:  FMLA X

Content Type

FMLA

FMLA

Audience

Select the option that represents the intended audience

for this view.

@ Employee ID ~

1001

1002

[T First Name ~

Alice

Brian

View Audience:

(O Create a Personal View

Personal views are intended for your use only.

@ Create a Public View
Public views can be visited by anyone using the site.

[ Last Name ~

Johnson

Smith

Y = All ltems — FMLA ~ +
'Z:Clear filters X '

— — a
(Z) Job Title ~ Start Date v End Date ~ @
Manager 5/1/2023 4/30/2024 12:00 AM Yes
8/14/2024 12:00 AM Yes

Engineer 8/15/2023



MODERN FEATURES: VIEWS - DEMO

Views as Tabs

After you’'ve created views,
they will stick as tabs in your
list.

B Employee Leave ¢

Content Type: FMLA X

Content Type (@) Employee ID ~

FMLA 1001

FMLA 1002

Grouping and Filtering
If you don’t have a view created, you can do some
filtering and grouping on the fly.

v E
£ Start Date ~
12023
#15/2023
10/2023
1/20/2023
5/2023
13/2023
12/2023
122/2023

1872023

= All ltems ~

& End Date ~

4/30/2024 12:00 AM

8/14/2024 12:00 AM

2/9/2024 12:00 AM

11/19/2024 12:00 A...

6/4/2024 12:00 AM

9/2/2024 12:00 AM

4/11/2024 12:00 AM

7/21/2024 12:00 AM

3/17/2024 12:00 AM

FMLA | +

@ 12 Month &

[T) First Name ~

Alice Johnson
Brian Smith
Filters
30 items

Reason for Leave

|:| (Empty)
D Medical leave
|:| Personal leave

D Maternity leave

I:I Adoption leave

Type of Leave

[ Empty)
D Active Duty
D Basic Training

|:| Annual Training

(@) Last Name ~

Y &

Start Date ~

5/1/2023

&/15/2023

— All ltems ~

Select a field to group

[T Job Title ~
Manager
Engineer
v | =
& Re
o
p ww
| Matel
M —
™
.’I 4
| Mediv
h —
— - [T)
|, Famil
L 1
(]
.’I
| Adop
.’I .
l.\_Pers:: &
s &
| Mater ~
e,
@
F ] -
| Medii
b —
|:\_é
./.
\(Adop

D
Employee ID
First Name
Last Mame
Job Title
Start Date

End Date

12 Month Verification

Reason for Leave
Type of Leave

Exempt or Hourly

All Iltems

FMLA ~

JL

'I:Clear filters '

End Date ~

4/30/2024 12:00 AM

8/14/2024 12:00 AM

FML

~ &
&

Yes
Yes



gL Employee Leave %

Employee Leave Policy

Polcy. usars il

o
clea uideines regarding reuesting lesves gty
ctena, spplcton processes, a rebr 1o werk

procedures. Thepofey emares lgal complnce.job.

=3
Forms library

Fin il o thefer oo wil e  cormpiete
reganes oflame type

View all Requests

[ LA

M Create an approval

SharePoint
Site

— ] |

& Send Employee Leave Approval Undo

Bl i
-Ge\nem . FMLA Posts Fil Notes Employee Leave ~  [#)

Content Type ~ Employee ID

1001

101

10

1004

Approve/Reject - Everyone must approve

101

MS List

Employee Leave +

Content Type

FMLA

Power
Automate

Lists in

Teams
Teams

1 Employee ID ~ ) First Name

1001 Heidi

a Heidi Jordan via Workflows ¢

@ Approvals | Power Automate

Please review request: Heidi Jordan
Last Name

Jordan

he following FMLA leave request:
Heidi Jordan

First Name ~

Erian

Carol

Emma

Add ar Update Phone Information (preview) | PREMIUM
Workday HCM

Get Employee Employment Info (preview) | PREMIUM
Work M

Get Employee Personal Info (preview) | PREMIUM
Wiorkday HCM

Add or Update Email Address Information (preview) | PREMIUM
Workday HCM

Add or Update Instant Messenger Information (preview) | PREMIUM
Workday HCM

Add or Update Web Address Information (preview)
Workday HCM




QUICK HITS: JSON FORMATTING

You can use List Formatting to customize how fields and views in SharePoint lists and
libraries are displayed.

View Formatting

Column Formatting
Birthdays +

o AT W
ID Review Status Title ( \\\\ Heidi Jordan Next Birthday
= Owner May 01
22 Board Approval Doc Control Form Submis... -+ ( j
\\;
23 T ' = - Bi Definitions and Data Cons
Approval Process _
24 ontrol Form Submission.docx EEoiE rﬂe“;‘rthday
© Request Submitted Anlyst v
) 9/12/2022, 1:00:00 AM
25 | nstructions.docx
© Dept Approval Date
1/30/2023, 1:00:00 AM
26 am Standard C.docx
J) e Colin Frank Next Birthday
Board Approval Date Risk Officer May 07

27 g e o e i@ FAQ.doCX



QUICK HITS

Power Platform Integrations

Power Apps

- Create an app — creates a canvas
app that uses the list as a data
source

- Customize forms — allows you to
customize the OOTB List form with
Power Apps

Power Automate
- Allows you to create a custom
workflow attached to the list

Power Bl
- Visualize the list — creates a quick
dashboard based on the list

& Power Apps > Create an app
22 Power Automate > See all apps

() Power Bl > Customize forms

& Power Apps 2
22 Power Automate > Create a flow
() Power B > See your flows

e

Configure flows

& Power Apps ?

X» Power Automate > | by priority Issues group

() Power BI > Visualize the list

o



MODERN FEATURES

Power Apps > Create an a
Power Apps & PP PP

- Create an app — creates a canvas app that uses the list as a Y Power Automate >  See all apps
data source

- Customize forms — allows you to customize the OOTB List () Power BI > Customize forms

form with Power Apps

it Microsoft Lists £ Search this list | Q
B Editin grid view (& Share Save X Cancel & Copylink X

B o s Policy Revision Request Form

ID Review Status

Welcome, Heidi Jordan

[ Submitter Heidi Jordan v Date Submitted 442772024

| e New Department Deposit Ops v The current department approver is Heidi Jordan

Select New to upload a

) Category v * Required Field
new policy that does not
' already exist in the Policy
lerary. Attachments
' i Attach file

(

Select Revise to append
* your edited version to a
policy that already exists
in the Policy Library.




MODERN FEATURES .

Create a flow

Power Automate

- A“ows you to create a custom WOI’kﬂOW attached Start with a template and create automated tasks
between your SharePoint data and other apps.

to the ||St Choosing a template will open the Power Automate

site where you'll finish creating your flow.

Send a customized email when a
new SharePoint list item is added

Send document created using
Microsoft Syntex as email atta...

Request approval (everyone must
approve) for a selected item

Request approval in Microsoft
Teams when a SharePoint item is c...

Request manager approval for a
selected item

Show more v

See your flows




MODERN FEATURES

Power Bl Untitled | Data updated 4/27/24 ~
- Visualize the list —

creates a quick

1 to the list / Edit E Show data table

Quick summary 3 g 10 8
das h boa rd based On th e Policy Revision Requests Count of Review Status | Count of Title Count of Policy Revision ... Count of Date Submitted
list
Count of Review Status by Year and Month Count of Title by Year and Month
3 3

Count of Title
ra

Oct 2022 Jan 2023 Apr 2023 Jul 2023
Year

Count of Review Status
ra

Count of Policy Revision Requests by Count of Date Submitted by Year and
Year and Month Month

4 3

Oct 2022 Jan 2023 Apr 2023 Jul 2023
Year

w

Count of Review Status trended down, resulting in a 66.67% decrease between September 2022 and
September 2023.

ra
Count of Date Submitted
ra

Count of Palicy Revisien Requests

Count of Review Status started trending down on September 2022, falling by 66.67% (2) in 12

months. 1 1
Jan 2023 Jul 2023 Jan 2023 Jul 2023

Cront Af Baviaw THatie Arannad fraom 2 40 1 Aurinn ite ctaanact Aarclina hatwoon Cantambar 2027 Year Year




Recap

The Evolution of the
Microsoft List
DEMO: Create a list

DEMO: Add Items Twitter: @heidi_jordan14
EDE'V'Q: New Forms Ml LinkedIn: Heidi Jordan

Xperience . i A s
Why this is such a notable =] B'OQ: 1tt-p§./{]he-|(fll-]ordan.com
improvement I E-mail: heidi@heidi-jordan.com

New Form limitations
Use case with Modern
features (Views, Content

types)

Quick Hits M//’—WM



Submit session feedback




Sources

Move a List from My Lists: https://danielglenn.com/move-a-microsoft-list-from-my-lists-to-a-team/

JSON List formatting: https://pnp.github.io/List-Formatting/

Policy Revision Request Hover Card: https://github.com/pnp/List-Formatting/tree/master/column-samples/custom-
hover-card

JSON - configure list form: https://learn.microsoft.com/en-us/sharepoint/dev/declarative-customization/list-form-
configuration



https://danielglenn.com/move-a-microsoft-list-from-my-lists-to-a-team/
https://pnp.github.io/List-Formatting/
https://github.com/pnp/List-Formatting/tree/master/column-samples/custom-hover-card
https://github.com/pnp/List-Formatting/tree/master/column-samples/custom-hover-card
https://learn.microsoft.com/en-us/sharepoint/dev/declarative-customization/list-form-configuration
https://learn.microsoft.com/en-us/sharepoint/dev/declarative-customization/list-form-configuration
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